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1. HACIHOPT ®OHIA OIIEHOYHBIX CPEACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oneHouyHsix cpenacts (GOC) — HeorbemiieMas dacTb pabouei
porpamMmbl  AUCHUIUIMHBL  «/[oKyMeHTanmoHHOe olecrieueHue o0pa3oBaTeIbHOM
OpraHu3aluu» ¢ TMpeAHa3HAYeH [JIi KOHTPOJISI U OLIEHKHM 00pa30oBaTEIbHBIX
JOCTHXKEHUM CTYZICHTOB, OCBOMBIINX NMPOTPAMMY JAUCIHUIIIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

Henp ®OC — yCTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKHA OOYYarOIIErocs
tpeboBanusiM OPI'OC BO OakanaBpuar mo HampaBieHUI0 moarotoBku 49.03.01
duznueckas KylbTypa, YTBEPKICHHBIM NPHUKa30M MHUHHCTEPCTBA HAYKH U BBICILIETO
oOpazoBanus Poccuiickoit ®@enepanuu ot 19.09.2017 No 940 (c u3MEHEHUSIMH U
nonoyiHeHUsIMH) Penmaknus ¢ u3meHenmsimu  Ne 1456 ot 26.11.2020 wu
[IpodeccuonanbHbpIMU  CTaHAApTaMHu, YTBepxkAeHHbIM [Ipukazom MunucTepcTBa
Tpyda u companbHOM 3ammThl Poccuiickoit ®enepamuu  «O0  yTBEpk)IACHUU
npogeccuonansHoro cranaapta «llenaror (memaroruyeckas JesiTENBHOCTh B cepe
JOIIKOJIBHOTO, HAYaJIbHOTO OOIIEro, OCHOBHOIO OOIIEro, CpeaHero oOIero
oOpa3oBaHus) (BocnuTarelb, yuuteiab)»» oT 18.10.2013 Ne 544H (¢ u3BMEHEHUSIMU U
JOTIONTHEHUsIMU ), YTBepKAeHHbIM [Ipukazom MunucTepcTBa TpyJda M COILMATIBLHOM
3amuThl  Poccuiickoit  ®enepauun  «O0  yTBepKAEHHH MPOPECCHOHAIBHOIO
cragaapra «CrnenuagucT Mo MHCTPYKTOPCKOM M METOAMYECKO paboTe B obiacTu
¢bu3nueckoil KyapTypbl U ciopTa»» oT 21.04.2022 r. Ne 237H.

1.3. Ilepeyenbr kKommereHuMi, (GOpMHUpPYEeMBIX B IpoLecce OCBOCHUS
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBbI

[Ipouecc ocBOeHUsT TUCLUIUIMHBI HampaBlieH Ha (OpMHUpPOBAHHE CIEIYIOIIMX
KOMIIETEHIIMH U HHIUKATOPOB UX TOCTHIKEHHUS:

Koa mo ®I'oC BO ‘ NHaukaTop A0CTHKEHHUS
YHuBEpcalbHbIE
YK-4. VK-4.1.
Crniocoben OCYILECTBIIATh JIEJIOBYIO | 3HAET JUTEPATYPHYIO bopmy

KOMMYHHKAIIUI0O B YCTHOM W MHCbMEHHOM | rOCYJapCTBEHHOTO $3bIKAa, OCHOBBI YCTHOW H
dopmMax  Ha  TOCYyIapCTBEHHOM  sI3bIKE | MMCbMEHHON KOMMYHUKALlMU Ha MHOCTPAaHHOM
Poccuiickoit denepanny 1 MHOCTPAaHHOM(BIX) | SI3bIKE, (YHKIUOHAJIbHBIE CTHWJIM POJHOTO
sA3bIKe(ax) A3bIKa, TpeOOBaHUS K JIeIOBOM KOMMYHUKALIUH.

1.4. Dranbl GopmMupoBaHMST KOMIETEHUMH M CpPeACTBA OLCHUBAHUA
YPOBHH UX C()OPMUPOBAHHOCTH

KoHTpoabHO-01IeHOYHBIE

Jrtansl popMupoBaHus KomnereHuui | Komnerenuun
cpeacTBa / cnnocod oleHuBAHUSA

Tema 1. Teoperuko-npaBoBeie u | YK-4 BeIcTyruieHHe Ha NPaKTUYECKUX
HOpPMAaTHBHBIE OCHOBEI 3aHATHUSAX, YCTHBIN OIpoC
JTIOKYMEHTAIMOHHOTO obecrieueHus

YIpaBJICHUS

Tema 2. Cranpaptuzanms mporecca | YK-4 BricTymuieHne Ha NPaKTHUYECKUX

JAOKYMCHTHPOBAHUS 3aHATUAX, YCTHBIﬁ OIpocC




Tema 3. Cucrema opranuzanuonso- | YK-4 BelcTyIuleHME Ha IPAKTUYECKUX

pacnopsiANTEILHON JOKYMEHTAIluU 3aHATUSIX, YCTHBIA OMPOC

Tema 4. JlenoBoe nucbmo kak ocHoBHOU | YK-4 BeIcTyIuleHME Ha IIPAKTUYECKUX
BU/I IEPEMUCKU 3aHATUSIX, YCTHBIA OMPOC

Tema 5. Opranuzanus | YK-4 BeIcTyIuleHME Ha IPAKTUYECKUX
JOKyMEHTO00OpoTa  00pa3oBaTeNbHOM 3aHATUSX, YCTHBINA OMPOC
OpraHu3aluu

Texkyumias arrecrauus YVK-4 KonTponbhas pabota
IIpomeskyTouHas aTTecTaAUMS YVK-4 3auer

1.5. Onucanue nokasareseil GopMUpPOBaAHMSA KOMIIETEHIUH

Kox xomnerennuu

Pe3ysabTarsl cGOPpMHUPOBAHHOCTH

YK-4

3Haer:

- OCHOBBI  JIeJIOBOTO OOIIEHUS, CHOCOOCTBYIOUINE Pa3BUTHIO
00111el KyJIbTYphI M COLIMATTU3AIIIN OOIIECTBA;

- OCHOBHBIE TOHATUS M TEPMHUHOJOTHIO Ha PYCCKOM U
WHOCTPAHHOM $fI3bIKaX B 00JlacTH (PU3UYECKON KyIbTYpbl M CIIOPTAa,
oOpa3oBanusi, chepsl  mpodeccHOHANBHON  NEATENIBHOCTH B
cooTBeTCTBUU ¢ HampasieHHocThio OITOIT;

- MpaBWia CIIOBOOOPA30BaHUS JIGKCHUECKUX €IUHHII, TpaBUiia UX
COYETaeMOCTH U TpaBWIA yNOTPEOJICHHS B PYCCKOM M HHOCTPAHHOM
A3BIKAX;

- MpaBujia  BOCIPOU3BEACHHUS  M3y4aeMOro  MaTepuajia B
KaTeropusiX OCHOBHBIX JAMJAKTUYECKUX €IMHULIAX MHOCTPAHHOIO SI3bIKA
B KOHTEKCTE U3YYaeMbIX TEM;

- o0pa3oBaHHE€  OCHOBHBIX  TI'PAMMAaTUYECKUX  KOHCTPYKIUI
WHOCTPAHHOTO SI3bIKA;

- HOPMAaTUBHBIE KIUIIE MHOCTPAHHOTO sI3bIKa, HEOOXOIUMbBIE IS
MACbMEHHOW  peurd  Npo(decCHOHAIBLHOTO  XapakTepa, OCHOBHBIE
SA3BIKOBBIE (DOPMBI U peyeBbie (POPMYIBI, CIYKALIUE ST BBIPAXKCHHS
ONpPEACTCHHbIX  BUJOB  HAMEpPEHHWH, OILIEHOK, OTHOIICHUH B
npodeccroHaIbHOM chepe;

- BCE OCHOBHBIEC BUIbI YTCHUS,

- OCHOBHBIE TEPMHHBI U TIOHATHS B OOJACTH MPOIAraH/Ibl U CBS3H
¢ O0IIECTBEHHOCTBHIO B cepe (PrU3NUecKOor KyJIbTyphl U CIIOPTA.

YMeer: Ha pycCKOM M HHOCTPAHHOM SI3bIKE:

- BBIp@XaTh  pa3IMuyHblE  KOMMYHHKAaTUBHBIE  HaMepeHUs
(3ampoc/coobienue nHpopMaIum);

- MPaBUIILHO U apTyYMEHTHUPOBAHO CHOPMYIHPOBATH CBOIO MBICIIDH
B YCTHOU M MUCBMEHHOU (opme;

- MOJIb30BATHCS SI3BIKOBOM M KOHTEKCTYaJIbHOW JIOTaAKOW IS
PACKpBITHUS 3HAaYEHUSI HE3HAKOMBIX CJIOB;

- BecTH Oecelny, LieleHaNpaBiIeHHO OOMEHUBaThCs MHGpopMalueit
po(hecCHOHALHOTO XapaKTepa Mo OMpeIeIeHHON TeMe;

- MoJTy4aTh OOIIee MPEICTaBICHUE O IPOUYNTAHHOM TEKCTE;

- OTIPECTISATH U BBIACISITh OCHOBHYIO HH(OPMAIIUIO TEKCTA;

- 000011aTh M3JI0)KEHHBIE B TEKCTEe (aKThI, JENaTh BBIBOIBI IO
MPOYUTAHHOMY TEKCTY;

- OTIpeAEIATh BaXXHOCTh (LIEHHOCTbh) HH(OpMaLINK;

- u3naratb B (Gopme pedepara, aHHOTHPOBATh, a TaKKe




NEePeBOANTh MPOPECCHOHATBLHO 3HAYMMbBIE TEKCTHI C WHOCTPAHHOIO
sSI3bIKa Ha PYCCKUI M C PyCCKOTO SI3bIKa HA HHOCTPAHHBIH SI3BIK;

- OIMHMCHIBATh U OOBSACHATH OCOOCHHOCTH OCYIIECTBICHHS JIEITOBOM
KOMMYHHUKAIlMM B YCTHOH ¥ TMChbMEHHOW ¢opmax B o01acTu
npomnaraHibl ¥ CBsA3ed C OOIIECTBEHHOCTBbIO B cepe ¢uznyeckoit
KYJIBTYPHI U CIIOpTA.

Buianeer:
- HaBBIKAMU JICJIOBOM KOMMYHHKAIIMH, HAaBBIKAMH BJIaJICHHS
dbopmamu npodeccHoHATLHOM pedn, npodecCHOHATBLHOM

TEPMUHOJIOTHEN IPU MPOBEAECHUU YyUeOHO-TPEHUPOBOUYHBIX 3aHATUH IO
0a30BBIM BUJAaM CIIOPTa U 110 H30paHHOMY BH]y CIIOPTAa;

- HaBbIKAMU NYOJMYHON peun (MOHOJOIMYECKOE BBICKa3bIBaHUE
10 NPO(ECCUOHAIBHON TEMaTHKe: COOOIIEHHE, JOKIIa ], AUATOTHIeCKoe
BBICKa3bIBaHUE, AUCKYCCHS);

- HaBBIKAMU ApPTYMEHTUPOBAHHOTO H3JIOKEHHUS CBOMX MBICIEH B
NUCbMEHHOW (opMe aas NOArOTOBKM  TE3UCOB, pedeparoB U
MUCHbMEHHOTO KOHCIIEKTA;

- HaBBIKAMH  NyOJIMYHOH peyrn Ha  HWHOCTPAHHOM  SI3BIKE
(MOHOIOrHYECKOe BbICKa3bIBaHUE 1o 00111€0bITOBOM U
poecCHOHANBHOM TEMaTHUKe: COOOIIEHUE, IOKIJIAJ, AUATOTHYECKOe
BBICKa3bIBaHUE, TUCKYCCHS);

- HaBBIKAMU PYKOBOJCTBA Pa0OTOI CIOPTHBHOTO aKTHBA;

- HaBbIKAMU OPIaHU3ALUU JIEATEILHOCTH BOJIOHTEPOB B 001aCTH
(bU3NIeCKOil KyIbTYpHI U CIIOPTA;

- HaBbIKAMU MYOJMYHOM 3alUThl pe3yJbTaTOB COOCTBEHHBIX
HAay4HBIX MCCIICJOBAaHUI.

1.6. Kpurepum ouneHUBaHHSA KOMIIETEHUMH HAa Ppa3HbIX 3Tanax HX
¢popmupoBanus

KosmuectBo
Bup yueOHoii padoThl 0a/i10B
101010 300

Beinonnenue u 3amura npakTHYecKux padot 40 45
KontponbHas padora 15 10
KonTtpons camocTosTenpHO# paboTh 20 20
YcTHBI 3auer 25 25
Bcero 100

HakonureabHas cucreMa ouneHuBanus no 100-0aLHOM HIKAJIE

YeroipexdaliibHAS Cucrema
100-6annbHas | BykBenHas mkana, coorBercrByiomas 100-
CHCTeMa OLleHMBAHUSA OLlEHMBAHUSA

mKaJja 0aJITILHOM IIKAaJIe
JK3aMeHa 3ayera

OTnuaHO 90-100 A — OTIMYHO — TEOPETUUECKOE COJIEpKAHNE
Kypca OCBOEHO TIOJTHOCTHI0, O€3 TIPOOeIoB;
HEO0XOIUMBIE IPAKTHYECKUE HABBIKH PaOOTHI
C OCBOCHHBIM MaTEpPHAIOM C(HOPMHUPOBAHEI;
BCE MPEAYCMOTPEHHBIC MPOrPaMMOi
00y4eHHsT y4eOHBIC 3aaHMUS BHIIIOJHEHBI,
KA4eCTBO MX BEIITOJIHEHHS OLIEHEHO YUCIOM
0aJuIoB, OJIM3KUM K MAKCHMAaJIbHOMY

3aureHo

Xoporo 83-89 B — o4eHb XOpoIIO — TEOPETUUECKOE
CoZIepKaHue Kypca OCBOEHO IOJIHOCTHIO, 0e3




po0OesIoB; HEOOXOUMBIC TPAKTHYCCKHE
HABBIKH Pa0OTHI C OCBOCHHBIM MAaTEPHAIOM B
OCHOBHOM c(hOpMHUPOBaHEI; BCE
MPEyCMOTPEHHBIC IIPOTPaMMO 00yJICHUS
yueOHBIC 3aJJaHUs BBIITOJHECHBI, KAYECTBO
BBIINOJIHEHYS OOJBIIMHCTBA U3 HUX OLIEHEHO
YHCIIOM 0aIoB, OJIM3KAM K MAaKCHMAaJIbHOMY

Xopomio

75-82

C — XOpOIIO — TEOPETHIECKOE COJIePIKaHUe
Kypca 0CBOEHO IOJTHOCTEI0; HEKOTOPHIE
MPaKTHYECKHE HABBIKU Pa0OTHI C OCBOCHHBIM
MartepHrantoM c(hOPMHUPOBAHBI HENOCTATOYHO;
BCE IIPEIYCMOTPEHHBIE IPOrPaMMOi
o0y4eHus1 yueOHBIE 3aJaHUS BHITIOTHEHBI,
Ka4eCTBO BBIIIOJIHEHHUS HU OJTHOTO U3 HUX HE
OLICHEHO MUHHMAJIEHBIM YHCIIOM 0aJlIoB,
HEKOTOPbIE BUJIbI 33/IaHUH BBITIOJIHEHBI C
omuOKaMu

YV 10BIIETBOPUTEIIBHO

63-74

D — ynoBneTBOpUTEIBHO — TEOPETHUECKOE
cofiep’KaHUE Kypca OCBOEHO YaCTUYHO, HO
po0Oenbl He HOCAT CYILECTBEHHOTO
XapakTepa; He0OXOMMBbIE IPAKTUIECKHE
HaBBIKH PaOOTHI ¢ OCBOCHHBIM MaTepHaioM B
OCHOBHOM c(hOpMHPOBaHBI; OOJIBITNHCTBO
MIPEAYCMOTPEHHBIX IPOrpaMMOi 00ydeHNS
Y4eOHBIX 33JaHUH BBITIOIIHEHO, HEKOTOPBIE 13
BBITTOJTHCHHBIX 3a,uaH1/1171 COACpIKaT OIINOKU

YV 10BJIETBOPUTEIBHO

50-62

E — mocpeacTBeHHO — TeOpeTHUECKOE
COZIep’KaHue Kypca OCBOCHO YaCTHYHO;
HEKOTOPBIC NMPAKTUUCCKUEC HABBIKU PAOOTHI HE
c(hOpMHUPOBAHBI, MHOTHE TIPETYCMOTPECHHEIC
yueOHO#1 mporpaMmoii 00ydeHus yueOHbIe
3a[laHus HE BBITIOJHEHBI JTHOO Ka4eCTBO
BBIMTOJHEHHBIX HEKOTOPBIX U3 HUX OLICHEHO
YHCIIOM 0aIIIOB, OJIM3KUM K MUHUMAJIBHOMY

HeynosnerBopurensHo

21-49

FX — HEyOBIIETBOPUTENBEHO — TEOPETHIECKOE
coZIep’KaHne Kypca OCBOCHO YaCTHYHO;
HEOOXOANMBIE MTPAKTHYECKNE HABBIKN PabOTHI
C OCBOCHHBIM MaTE€pHaJIOM HE
c(OPMHUPOBAHBL; OOIBITHHCTBO
HpPeAYCMOTPEHHBIX YUeOHOM MporpamMmoit
0o0ydeHust yueOHBIX 3a/JaHUN HE BBITOJTHEHO
00 KauyeCTBO UX BBIIOJIHEHUS OL[EHEHO
YHUCIIOM 0aJIOB, OJIM3KUM K MUHUMAaJIbHOMY
HPHU TOTIOJHUTENIFHO CAMOCTOSITETIFHOM
paboTe HaJl MaTepHajIoM Kypca BO3MOXKHO
TIOBBIIIIEHUE KAUeCTBA BBHIIIOJIHEHNUS YIE€OHBIX
3aJaHUN

HeynosnerBopurensHo

0-20

F — HeylOBIETBOPUTEIHHO — TEOPETHIECKOE
cofiep’KaHuE Kypca HE OCBOEHO;
HEOOX0ANMBIE MTPAKTHYECKHE HABBIKU pabOTHI
He c()OPMUPOBAHBI; BCE BHITIOJHEHHBIE
yueOHbIe 3aJJaHNs COZep)KaT IPyObIe OMNOKH;
JOTOJIHUTENbHAsI CAMOCTOsATENbHAS paboTa
HaJI MaTepHaJIOM Kypca He TIPUBENET K
KaKOMY-THOO 3HaYNMOMY TTOBBIIIICHUIO
Ka4yecTBa BBHIITOJHEHNS yUeOHBIX 3a1aHIH

He 3aureno

2. KOHTPOJIBHO-OIIEHOYHBIE CPEJICTBA

2.1. OueHoYHbIE CPECTBA TEKYIIEr0 KOHTPOJIA (TUIOBBIE)




Bomnpocs! AJis1 yCTHOIrO omnpoca:

1. JlaiiTe onpeneneHue NOHITHUS «TOKYMEHT.

2. Packpoiite nousitue «JAOVY». HazoBure npodeccroHasbHbie TEPMHUHBI U
orpejieieHus: B 00JaCTH 1eIONPOU3BOJICTBA.

3. HazoBute u packpoiite GyHKIIUN JOKYMEHTOB.

4. Kakue OoCHOBHbIE 3aKOHBI B OOJIACTH OpraHU3AIMK JEJIONPOU3BOJICTBA BbI
3Haete? HazoBute coaepkaHue TMakeTa O0O0SM3aTENbHBIX 3aKOHOAATEIbHBIX H
HOPMATHUBHBIX JOKYMEHTOB B oOsactu JIOVY.

5. HazoBute mpaBuna  yTBepXKACHHUS  JTOKyMEHTOB. TpeboBanus u
odopMIIcHHE.

6. Kakue peKBU3UTHI SBISIOTCS «IOPUAWYECKH 3HAYMMBIMH»? [IpaBuna mx
oopmiienus. Yto BKIItOUAET B ce0sl MOHITHE «IIPABOBasi OXpaHa JOKYMEHTOB»?

7. TlpuBeaute mpuMephl TOKYMEHTOB, KOTOPbHIE MOJJICKAT YTBEPKACHUIO U HA
KOTOPBIX CTaBUTCS nedarh. Kak opopMIIstoTCs mepeyHu Takux JOKYMEHTOB?

8. HazoBute 3aKkoH, B COOTBETCTBUU C KOTOPBHIM O(QOPMIISIOT PEKBU3UTHI
nokyMeHToB cuctembl OPJI. JlaTa BBeneHHe 1 4TO OH ycTaHaBiuBaeT. HazoBure Bce
PEKBU3UTHI.

9. HazoBure pekBu3uTHI 00Iero OjaHka u OjaHka g nuchbMma. I[lpaBuita
opopminenusi. Kakue Buasl OnaHkoB Bbl 3HaeTe? B dem ocoOeHHOCTH OjaHKa
JOJDKHOCTHOTO JIrIa?

10. CormacoBanue u Bu3upoBanue. Ha3oBute BUABI U CPOKU COTJIACOBAHUS, U
BU3UPOBAHHUE TOKYMEHTOB.

11. Pacckaxxute O medarsx M IITaMIax NpeaupusaTHil W opranuzauui. Ha
KaKuX JIOKyMeHTax crTaBsTcs mnedarb? Kakue TpeOoBaHMsS TNpeabsABISIOT K
UCITI0JIb30BaHUIO repOoBOM neyaTu?

12. PackpoiiTe copepkaHue TOHITHS «ympaBiieHue». Ha3zoBuTe cUCTEMbI
JOKYMEHTOB ympaBieHusi. Packpoiite nonstue «OP[]». Kakue rpynmbsl U BUJIBI
JIOKyMEeHTOB BxoAsT B OP/[?

13. Pacckaxxure 00 OCOOCHHOCTSAX DJSKTPOHHOIO JOKYMEHTA, JJICKTPOHHOM
MEPENUCKU U TPEOOBAHUSX, TIPEIBSIBISIEMbBIX K HEH.

14. B yem ocobOenHoctu OnaHka sl mucbMma? HasoBuTe pekBU3WTHI OJlaHKa
JUTSl TUChMA U PEKBU3HUTHI CIY)KEOHOTO MHChMa.

15. Yto pernaMeHTHUpYyET TUNIOBAs MHCTPYKIMS 1O AETONpou3BoacTBY? Jlaiite
XapaKTePUCTUKY OPraHU3AIMOHHBIM JOKYMEHTaM U HA30BUTE UX BUJIBI.

16. HazoBute Buabl UHGOPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB, JailTe
XapaKTePUCTHUKY KaKJI0My BUay. [IpuBenuTe U3BeCTHBIC BaM BUJIbI PETUCTPALIUH.

17. JlaliTe  XapakTEPUCTUKY YUYPECAUTECIBHBIM JOKYMEHTaM U  yCTaBy
npeanpustys. Kakue Bubl yCTaBOB BbI 3HaETE?

18. Jaiite  xapakrepucTuky JokymeHTy «llojmokeHue» ©  Ha30BUTE
CTPYKTYpPHBIE€ YACTH TEKCTA JOKYMEHTA U €r0 COJICPHKAHUS.

19. [daiite xapakTtepucTuky nokymeHTy «HCcTpyKuusy». [IpuBenure npumepsl.
JlomKHOCTHAs! HHCTPYKLMS, CTPYKTypa Tekcta. Opopmienue. O3HaKOMIICHHE.

20. [llTatnoe  pacnmcanne (OCOOEHHOCTH  COCTaBIeHUs, OMOPMIICHUS.
TpebGoBaHUE K UCTIOIH30BAHUIO YHUPHUITUPOBAHHBIX (hOPM.

21. TlpaBuna BHyTpEHHETO TPYIOBOTO pacnopsaka u [lonoxenue o mepconare.



22. JlaiiTe XapakTEepUCTUKY PACTIOPATUTENbHBIM IOKYMEHTAM.

23. HazoBuTe BHUIIBI paCTIOPSAUTEIBHBIX TOKYMEHTOB U OCOOCHHOCTH KaX/I0TO.
HazoBuTe CTpyKTypHBIE YacTH TEKCTa  PACHOPSAUTEIBHBIX  JIOKYMEHTOB,
odopmiteHre ipeaMOyIIbl U PACTIOPSIUTETHHON YacTH.

24. B yeM ocoOeHHOCTH CayXeOHbIX muceM? HazoBuTe BHUIBI CITyKEOHBIX
nucem. Kakue TpeOOBaHUS MPEABSABISIOTCS K TEKCTY CITY)KEOHBIX mceM?

25. HazoBute mpaBwia oOQOpMIICHHS  PEKBH3UTA  «aapecar». Bumabl
aJIpeCOBAHMS.

26. UTO BXOJUT B MOHATUE «IIPOBEICHUE IKCIIEPTU3HI IICHHOCTH IOKyMEHTa»?

27. PackpoiiTe TOHATUSA «IOKYMEHTOOOOPOT», <« IOKYMEHTOMOTOKW». JlaiTe
XapaKTEPUCTUKY KaXXIOMy BHJAY JIOKYMEHTOIIOTOKA, YKaXXUTE€ HMX OCOOEHHOCTH.
Kakum o0pa3zom onpenensiercss JOKyMEHTOOOOPOT MPEAIPUSITHS?

28. Homenknatypa nen. 3naduenue. Cocrapiienue. Buabl HOMEHKIIATYPBI.

29. IlogrotoBka JOKYMEHTOB K cJade B BEIOMCTBEHHbIM apxuB. Cnaua
JOKYMEHTOB B apXuB opraHu3zanuu. Onucu JTOKYMEHTOB, HaxOIAIIUXCSA B JeEJe€.
®dopMa u coziepkaHre aKTa 00 YHUUTOXKEHUU TOKYMEHTOB U JEll.

30. Kakue nokymeHTHI He moasiexar peructpanuu? Kak u 3auem Benercst yuer
TaKUX TOCTYTUICHUM?

31. Pacckaxute 0 BHJAX BXOJSAUIMX, MCXOIALIMX BHYTPEHHUX JOKyMEHTaX.
JoxymenTtoB. IlpuBeaute ¢GopMbl >KypHaJdbHOW peructpauuu. Pacckaxure o
peructpaunu ¢ nomompo PKK 1 aBToMaTM3npoBaHHOM.

32. Yto BKiItOYAET B ceOs MOHATHE «(HOPMUPOBAHUS» U «ODOPMIICHUSD N1E?
HazoBute npuszHaku opopmiieHus: 00JI0XKKU JIe]T.

33. Cpoku xpaHeHHs] JOKYMEHTOB B 3aBUCUMOCTH HX 3HaunMocTH. HazoBute
HOPMATHUBHBIA JOKYMEHT, 10 KOTOPOMY OINPEACIISIIOT CPOKH XPaHEHHUS.

34. Yto BKIIOYAET B ce0sl MOHATHE «IOATOTOBKA JTOKYMEHTOB K apXHUBHOMY
xpaHeHuo»? OyHKINH, 3a1a4l U OTBETCTBEHHOCTh JK.

TecTsbl 1J151 MpOBeIeHUA KOHTPOJIbHOM padoThI:

1. IIpaBujbHAs NMOC/IEI0BATEIbHOCTh HANMCAHHUS 3JIEMEHTOB IMOYTOBOIO
aJpeca HA NMOYTOBLIX OTHPABJIEHUAX:

a) MOYTOBBIN UHJIEKC;

0) HaMMEHOBaHUE ajpecara;

B) HOMEpP KBApTHUPBHI;

') Ha3BaHWE HACEJICHHOTO MyHKTA;

1) Ha3BaHUE 00J1aCTH, Kpas, peCIyOJINKY;

€) CTpaHa;

) HOMED JI0Ma;

3) Ha3BaHUE YJIUIIBI.

2. YanpuuupoBaHHAs CHCTEMA JOKYMEHTALMH — ITO:



a) cucTeMa JOKYMEHTAIIMH, CO3JaHHas M0 €IWHBIM IMpaBUjiaM W TPeOOBaHUSM,
coJieprkaias uHpopMaIuoo, He0OXOIUMYIO JJIs YIIPaBIEHUs B ONpe/iesieHHON cdepe
JEATEIIbHOCTH;

0) yaudunmpoBaHuble  (QOpMBI  TOKYMEHTOB, CHCTEMATU3UPOBAHHBIE IO
GyHKUIUSIM YIIpaBICHUS;

B) COBOKYITHOCTh JJOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBUU C PEUIAEMBIMU
JOKYMEHTaMU;

I') COBOKYITHOCTh JIOKYMEHTOB, CBSI3aHHAs €AMHOOOPA3HBIMH  IpaBUJIAMU
o opMIICHUS.

3. BO3MOXKHOCTH MCHOJIb30BAHUS (PaKCHMWJIE KAK COOCTBEHHOW MOANMCH
perjiaMeHTHPYeTCH:

a) TpaXJaHCKUM KoJieKcoM PD;

0) mpaBuiIaMu JEIONPOU3BOACTBA B (DelepaabHbIX OpraHax HCIOJHUTEIbHON
BJIACTH;

B) OCT P 7.0.97-2025.

4. Kakomy Buay 0JIAHKOB COOTBETCTBYET JAHHbII HA00P PEKBU3UTOB?

a) l'ocymapctBennbiii  rep0  Poccuiickoit  ®enepanum, 1epd cyObekTa
Poccuiickoit  denepanun, -smOnema opraHu3aluH, TOBapHBIA 3HAK  (3HAK
oOCTy>KMBaHUs), 1aTa, HOMEP, MECTO COCTaBJICHUS WM U3JTaHMUS;

0) OJ1aHK TTUCHMa;

B) 0OIIMii O1aHK;

r) OJIaHK KOHKPETHOTO BHUJia IOKYMEHTA.

5. llopsAi0K HANIMCAHUS MIOYTOBOIO A/Ipeca YCTAHOBJICH:

a) B [lpaBuiiax nenomnpous3BOACTBA B (hellepalbHBIX OpraHax HCIOJHUTEIbHOU
BJIACTH,

6)B 'OCT P 7.0.97-2025;

B) B [IpaBuiiax okazaHus ycayT MOYTOBOM CBSI3U.

6. PeKBM3UT «BH32» MOKET BKJIKYATh:

a) TOJDKHOCTh BU3HMPYIONIETO, €ro TMOJMUCh, PacHM(PpOBKY (MHULUAIBI U
dbammms) u 1ary;

0) moamnuce, pacumudposky (d. U. O.), naty;

B) IOJKHOCTh, IOAMUCH AaTy;

I') IOJDKHOCTD, IOJMHUCH, pactmdpoBky noganucu (d. U. O.).

7. 'epOoBasi meyaTb NPOCTABJIAETCH HA MUCbMAX:

a) peKJIaMHBIX;

0) HAaMOMUHAHUSIX;

B) MPUTJIAIICHUSX;

I') rapaHTUITHBIX;

1) ”HGOPMALIMOHHBIX.

8. Tekcr [AOKYMEHTOB COCTABJSKOT HA TOCYJapPCTBEHHOM SI3bIKE
Poccmiickoii ®egepauuuM MM Ha TOCYAAPCTBEHHBIX f3bIKaX Cy0beKTOB
Poccuiickoit ®egepauu B COOTBETCTBUM C:

a) MpaBUjia JIETOMPOU3BOJICTBA B (heepaIbHBIX OpraHax HCIOIHUTEIbHON
BJIACTH,



0) 3akoHoxarenscTBOM Poccuiickoit ®enepanuun u cyOpekToB Poccuiickoii
denepaunu;

B) 'CJHOY;

') TAIIOBOM MHCTPYKIMEH MO JIeTONIPOU3BO/ICTBY.

9. IleqbI0 CTAHAAPTU3AIUM TOKYMEHTOB SIBJISIETCS:

a) FOPUINIECKOE 3aKpeIlJIeHUE pe3yJbTaToB YHU(PUKAIIMU JTOKYMEHTOB;

0) pa3paboTKka HOMEHKJIATYPY JIEJI;

B) CHCTEMAaTH3aIlMs JOKYMEHTOB B OpTaHU3aIINN;

r) o0ecreyeHne COXpaHHOCTH TOKYMEHTOB;

1) 3aIKTa KOHQUACHIIMATbHOCTH HHPOPMAIIUH.

10. VYkaxkuTe BapHAaHT OTBETOB, B KOTOPOM MNPAaBWJIbHO Ha3BaHbI
PEKBU3UTHI OJIAHKA MUCHMA:

a) (rep6, »MOnema), KOJ OpraHu3aluyd, HAUMEHOBAHUS OpTraHU3allUU,
CIIpaBOYHbIC JaHHbIE OO0 oOpraHu3amuu, KoA GOpMBI JTOKyMEHTa, MECTO s
MIPOCTABJICHUS JaThl JOKYMEHTa, MECTO JJisi MPOCTABJICHHUS PETUCTPAIMOHHOTO
HOMEpA IOKYMEHTA, CChIJIKa Ha HOMEP U JaTy BXOJSIIETO TOKYMEHTA;

0) (rep0, smOieMa), HaMMEHOBAHHUSI OpraHW3allid, KOJ OpTraHMU3aIuH, J1aTa
JIOKyMEHTa, MECTO JIJIsl POCTABJICHUS PETUCTPAIIMOHHOTO HOMEpa IOKYMEHTa, MECTO
U3JIaHUS TOKYMEHTA, CChIJIKa Ha HOMEP U JaTy BXOASIIETO JOKYMEHTA,

B) (rep06, »MOiema), HaMMEHOBaHWS OpraHHW3allu¥, HAUMCHOBAaHUS BHJIA
JIOKyMEHTa, JaTa JOKYMEHTOB, KOJ (POpMBI JOKYMEHTa, MECTO JUIsl TIPOCTaBICHUS
PETHCTPAIIMOHHOTO HOMEpa JOKYMEHTAa, CIpPaBOYHBIC ITaHHBIC 00 OpraHU3aIliH,
CCBhUTKA Ha HOMEP | JIaTy BXOAIIETO JOKYMEHTA,

r) (repd, >mMOneMa), HaMMEHOBAaHUS OpraHU3alliH, CIPABOYHBIE IAaHHBIE 00
opranuzaunuu, ko1 opranu3anuu OI'PH, mecto ayis npoctaBiaeHus: naThl JOKYMEHTA,
MECTO JIJISl MPOCTABJCHUS PETUCTPAIIMOHHOTO HOMEpa JOKYMEHTA, CChIIKAa Ha HOMED
U JIaTy BXOJSIIETO JOKYMEHTA, MECTO JUIsl 3ar0JIOBKA K TEKCTY.

11. K opranu3anmoHHbIM JOKYMEHTAM OTHOCSATCS:
a) TMPOTOKOJI,
0) ycras;

B) HMHCTPYKIIHUS,
r) T[OCTAaHOBJICHUE;
N) TOJOKECHUE.
12. K pekBM3MTaM NPUKA3a OTHOCATCSH:
a) ajapecar;
0) HauMMEHOBaHUE OpPraHU3alLUU;
B) HauMMEHOBAHUE BUJA JOKYMEHTA;
I) 3arojioBOK K TEKCTY, TEKCT;
n) Tpud yTBEepKIACHMUS;
€) TOJMMCH.
13. AKTBI co3pa10TCH:
a) KOJUIETHAJIBbHO;
0) Ha OnmaHKax;
B) Ha COBEILAHUM;
I)  BBIIECTOALICH OPTaHU3AIME.



14. HopmaTuBHBI aKT, HM3AaBaeMblii JMPEKTOPOM 00pa30BaTEJbHOM
OPraHM3alui WIH YYPeKIeHUs, 3TO:
a) TIpUKa3s;
0) TIOJIOXKEHHUE;
B) pacHopsDKEHHE,;
I) pelieHue.

15. Bo BpemMsi NMpOU3BOACTBEHHOI0 COBEUIAHMS Yy JAMPEKTOPA CeKpeTapb
3allUChIBAJI BBICTYIUIEHUSI U NpuHATHE pemenusi. Kakoil TOKyMmMeHT cJiexyer
0()OpMHTH MO UTOTaM 3acelaHusA?

a) [Iporokou;

0) pereHue;

B) paclopsHKEHHE;

') IPOTOKOJI, PEIICHUE U PACIOPSHKEHUE;

1) IO YCMOTPEHHIO HaYaIbCTBA.

16. PekBU3uTAMU BHELIHEH CIIPABKH SABJISCTCH:

a) Me4aTh;

0) MOIMHKCH;

B) HAMMEHOBAHHUE BUA JIOKYMEHTA;

r) agpecar;

1) HAUMEHOBaHWE OPTaHU3ALINY;

€) CChUJIKa Ha JaTy PEerucTpalliOHHbIA HOMED.

17. ®akc oTiin4aeTcs OT MUCbMA 10 0(POPMJICHHUIO TEM, YTO:

a) SIBJISIETCS HE TOVIMHHUKOM, a KOMHEH JOKYMEHTa;

0) COIEPKUT PsiJl AOTOJTHUTEIBHBIX PEKBU3UTOB;

B) meyaraercs Ha Tenedakce;

') HE MOXKET OBITh 3aBEPEH MEUATHIO.

18. BbigesnTe U3 KaKUX pa3/iesioB COCTOUT TEKCT NMPHUKA3a MO OCHOBHOM
NeSITeJIbHOCTH:

a) KOHCTaTUPYIOLIUNA U pacTOpsAUTEIbHbIN;

0) KOHCTATUPYIOIIUHA M TIOCTAHOBJISIOIIINA;

B) KOHCTaTUPYIOITUH U Mpe/JIararoIiuii;

I') OCHOBHOU ¥ KOHCTATUPYIOILIUA.

19. Bblgequre, B KAaKOM H3 BHAOB [OKYMEHTOB He IMPOCTABJISIIOTCS
PEKBU3UT HAUMEHOBAHMS BH/IA JOKYMEHTA.

a) 3asBJICHUE;

0) ciry)ke0Hoe TTMChMO;

B) JIOKJIQ/IHAs 3aITUCKa,

I') JOJKHOCTHASI HHCTPYKITHSI.

20. Pacnpegesure YyKadaHHble HHXKE JOKYMEHTbI Ha 3 TIpynnbl:
a) opraHu3aluoOHHbIE, 0) pacnopsAAUTeIbHbIC, B) HHPOPMALIMOHHO-CIIPABOYHbIE.

1. Pe3tome.

2. JloiKHOCTHAS! MHCTPYKITHSL.

3. Pacniopsixkenue aupekTopa.

4. CBojka.

5. [TocTaHoBNEHNE KOJIJIETUHU.



6. MuCTpyKLKS 1O ETONPOU3BOICTBY.

7. CnipaBka ¢ Mecta paboThI.

8. Ilpuka3 o npueme Ha paboTy.

9. llltatHoe pacnucaHue.

10. TpynoBoii 10T0OBOP.

11. IlpurmnamieHue Ha BHICTABKY.

12. Pernamenr.

21. Kommuccusi mo pacciielOBaHMI0 TOKapa, MPoOU30LIeINIero B
00pa3oBaTEeIbHOM YUPeKAEHUU, YCTAHOBUIH Psijl (PAKTOB, KOTOPbIE MOCTYKUJIU
npuYnHOii moxkapa. Kakoii 10KyMeHT 10/17KHA COCTABUTH KOMUCCHs ?

a) Axr;

0) cripaBKy;

B) IOKJIQJIHYIO 3aIUCKY;

') HHCTPYKIIMIO O TPOTUBOIIOXAPHOU O€30MaCHOCTH.

22.  JIOKyMeHT,  aJpecOBaHHbIi  PYKOBOAMTEJIK)  OpPraHHU3alUM,
coJep:Kalluii  00CTOSATEILCTBEHHOE M3JI0KEHHEe KAaKoro-jiubo Bompoca C
BbIBOJIAMH U NMPeEIJI0KEHUAMHI COCTABJICHNSI, HA3bIBAETCSH:

a) aKT;

0) npecTaBICHUE;

B) JIOKJIJ[HAs 3aMHMCKa;

I') OpeJI0KEHNUE.

23. laToH ci1yxe0HOro MUCbMa SABJIACTCH JaTa:

a) COCTaBJICHUS,

0) oTIpaByICHUS;

B) OJAMUCAHUS,

T') MOJYYEHHUS.

24. CnucoK NMPUCYTCTBYIOIIMX HA 3acelaHuu odopmiisieTcsi OTAeJbHO H
NPUJIATraeTcsl K NPOTOKOJIY, €CJIM TAKOBbIX:

a) 6onee 15;

0) 6omee 10;

B) Oosiee 25.

25. Odopmiienne o00JIOKKHM Jejia IS MOCJAEIYHOIIEro XpPaHEHUs
onpeesiercs:

a) CTaHAapTOM;

0) MTHCTPYKIMEH MO JeI0NPOU3BOICTRY;

B) pPacIopsKCHHEM PYKOBOIHUTEIIS.

26. JxcnepTH3a HEHHOCTH JOKYMEHTA NPOXOAUT B ramna:

a) YEeThIPE;

0) Tpu;

B) JBa.

27. HomeHkaaTypa aeJ (padounii 3K3eMILISP) MOMENIAKT HA:

a) CTOoJIe, IO CTEKJIOM;

0) nBepiie mkada ¢ JOKyMEHTaMU;

B) BHYTPEHHEW CTOpOHE ABEPIIBI IKada ¢ JOKyMEHTaMHu.




28. Bce JaucThl [Jesia NpUH NMOATOTOBKE HX K Iepegaye B apXuB
HYMEPYIOTCS:

a) YepHBIM rpaUTHHIM KapaHAaIlIoM;

0) YepHBIMU YEPHUJIAMH;

B) KpacHBIM KapaH]1allloM.

29. Bxoasinue T10OKYMEHTbI PErHCTPUPYIOTCS:

a) MOCJIe O3HAKOMJICHHS] C HUMH PYKOBOJMTEIIS;

0) B IepBOI TTOJIOBUHE JTHS TTOJTYICHUS;

B) 10 O3HAKOMJICHHUSI C HUMU PYKOBOJAUTEIS.

30. Ka:xxnasi o0pa3oBaTe/ibHAs OPraHU3anus 00s13aHA UMETh:

a) CBOJAHYIO0 HOMEHKJIATYpy;

0) MHIUBUIYaTbHYI0 HOMEHKIIATYPY;

B) TUIIOBYIO HOMEHKJIATYDY.

31. 3a CKOJIBKO AHeH 0 MCIOJHEHHS NPOBOAAT NpeayNnpeauTebHbII
KOHTPOJIb?

a) 1Ba;

0) oJuH;

B) TpH.

32. PazneiuTesIIMHU B CIIPABOYHOM KAPTOTEKE CJIY/KAT:

a) Ha3BaHUS CTPYKTYPHBIX MOAPA3ACIICHUIA;

0) HampaBJIeHUs AEATENbHOCTH MPEANPUATHS;

B) THU HEJEH, MECSIIA.

33. Ha ucxoasinmieM JOKYMEHTEe PEKBU3HUT «1aTa» CTABUTCS:

a) COCTaBUTEJIEM JIOKYMEHTA;

0) npu perucTpanuy;

B) MIOCJIE MOJIMUCAHUS PYKOBOAUTEIIEM.

34. Eciiu B JeJie coepKaTcs JOKYMEHTbI PA3JIHYHON IEHHOCTH, TO CPOK
XpPaHeHNsl YCTAHABJIMBAETCS:

a) OOJIBIINIA;

0) MEHBIIIHIA,

B) CpeIHUM.

3amaHus 11 CAMOCTOSATEILHON padoThI

3ananme 1. OdopmMuTh BCe OTMETKH, KOTOPbIE CTaBSAT Ha JIOKYMEHTE B
cootBeTcTBU ¢ ['OCT P 7.0.97-2025. VYxkaxute MECTOPACIOIOKEHHUS ATHX
pPEKBU3UTOB Ha OnaHke popmara A4.

3ananme 2. M300pa3ure cxeMaTHUYECKU KIIACCU(DUKALIUIO TOKYMEHTOB.

3ananme 3. Beimumure Ha guct gopmatra A4 Bce mnpaBwiia opopmIIeHHS
TEeKCTa JOKYMEHTa: HMHTepBasibl, mWIpUdThl U T. A. B coorBercTBUU ¢ ['OCT P
7.0.97-2025.

3aganue 4. CoctaBuTh W OQOPMUTH JAOKIAJAHYIO 3alHUCKy O HapyIIEHUU
TPYAOBOM NHUCHUIUIMHBI paOOTHUKOM. Bce peKBU3HUTHI U 3JIEMEHTHI TEKCTa 100aBUThH
camocrosiTenbHO. HamucaTh OOBACHUTENBHYIO 3allUCKy OT HMMEHM pabOTHHKA,
HapyLIUTENS TPYAOBOM AUCIUIUIMHBI.

3ananme 5. Hanmcatb 0TBETHOE MUCHMO-0J1ar0JapHOCTh HA TTO3/IPABJICHHE.



2.2. OueHOoYHbIEe CPeACTBA JIsl POMEKYTOUHOM aTTecTauuu (3a4er)

Bonpocel 1J151 npoBeieHUs 3a4eTa:

1. [ToHsITHE «JIOKYMEHT» U €r0 (YHKIIUH.

2. Knaccudukanus 10KyMEHTOB.

3. CyIIHOCTh M OCHOBHOE HAa3HAYCHHE JOKYMEHTAIMOHHOTO OOecredeHHUs
JIeSITEIbHOCTH TIeJIarora.

4. CucreMbl JOKYMEHTALIMH.

5. 3akoHOaTeNnbHasl U HOPMATUBHO-METOAMYECKas: 0a3a JOKYMEHTAllMOHHOTO
oOecrnieueHus ypaBIeHHUs.

6. @opmynsip TOKyMEHTA.

7. CocTaB peKBU3UTOB IOKYMEHTOB.

8. TpeOoBaHus K 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB.

9. TpeboBanus k 6J1aHKaM JTOKYMEHTOB.

10. Cuctema JOKyMEHTaMU B 00pa30BaTEIbHON OpraHU3aIiH.

11. Opranuzanionnbsie J0kyMeHThl cucteMbl OPJl. O06mias xapakrepuctuka u
Ha3HAa4YeHHE JOKYMEHTOB.

12. Pacnopsaurensubie JokKyMeHTHI cuctembl OPJI. O6mias xapakTepucTuka u
Ha3Ha4YeHHE JOKYMEHTOB.

13. UadopmanmonHo-cripaBouHbie  HOKyMeHTHl cuctemMbl OPJ[.  OOmias
XapaKTepUCTHKA M Ha3HAUCHHUE TOKYMEHTOB.

14. JlenoBoe MMCbMO KaK OCHOBHOM BHJI IIEPEMUCKH.

15. bnanku quis nucem. @opmyIisip A€I0BOTO MUChMa.

16. OcobeHHOCTH OPHUITHATHHO-IETIOBOTO CTHJIS COCTaBICHUS TEKCTA JEIOBOTO
nUchMa.

17. Buapl  ciayXeOHBIX ~ TIMCEM,  COCTaBIIIONIME  OCHOBY  JICJIOBOM
KOPPECIOHICHIINH.

18. DnexTpoHHas nepenucka. JINeKTPOHHBIN TOKYMEHT.

19. Opranu3zaius J0OKyMeHTO000pOoTa 00pa30BaTEIbHON OpraHU3AIIHH.

20. ®opMbl  opraHuzanuu  paboOThl € JOKyMEHTaMHu. J{OKyMeHTOOOOpOT.
JIOKYMEHTOIOTOKH.

21. Tlopsimox 06pabOTKU BXOIAIINX TIOKYMEHTOB. Peructpaius 10KyMEHTOB.

22. Tlopsimok 006pabOTKM UCXOASIINX TOKYMEHTOB.

23. Tlopsimok paboThl C BHYTPEHHHUMH JJOKYMEHTaMHU.

24. Homenkmatypa Jiel.

25. @opmupoBanue,  odopmiieHHE,  XpaHEHHe el B TEKYIleM
JICIIONPOU3BOICTBE.

26. YHudukamus 10KyMEHTOB.

27. CrannapTu3anus J0KyMEHTOB.

28. Hymepaimsi MHOTOCTPaHUYHOTO JTOKYMEHTA.

29. HpudTel, KETJIK U TOJS, TPUMEHSIEMbIE TP 0OPMIICHUN JOKYMEHTOB.

30. Pestome, aBTOoOMOTpadusi, XapaKTepUCTUKA: TIOHITHE, HA3HAYEHUE, COCTAB
PEKBU3HUTOB.

31. 3asBneHuE: MOHATHE, HA3HAYCHHE, COCTaB PEKBU3UTOB.



32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

CayxeOHast 3amKcKa: MOHATHE, HA3HAUYEHUE, COCTaB PEKBU3UTOB.
OOBbscHUTENbHAS 3alMCKa: OHATUE, HA3HAUYEHUE, COCTaB PEKBU3UTOB.
JlokiagHas 3anucKa: IOHATHE, HA3HAYEHUE, COCTaB PEKBU3UTOB.

CripaBka: OHSTHE, HA3HAYECHHE, COCTAB PEKBU3UTOB.

AKT, IPOTOKOJI: TOHATHE, HA3HAYEHUE, COCTAB PEKBU3UTOB.

IIpukas, pacriopskeHue: IMOHATUE, HA3HAYEHUE, COCTAB PEKBU3UTOB.
IIpuka3s 1o IMYHOMY COCTaBY: IIOHATHE, HA3HAYEHUE, COCTAB PEKBU3UTOB.
YcraB, OJI0OKEHUE: TIOHATUE, HA3HAYEHHUE, COCTAaB PEKBU3UTOB.
JIoJKHOCTHAsE MHCTPYKLUMSA: IOHATHE, HA3HAYEHUE, COCTAaB PEKBU3UTOB.
NHCTpyKIIMsT 1O  JE€TONPOU3BOACTBY: IIOHATHE, HA3HAYEHUE, COCTaB

PEKBHU3UTOB.

42.
43.
44,
45,
46.

[IpaBuna: moHsITHE, HA3HAYCHHE, COCTAB PEKBU3UTOB.

KomtekTuBHEIN TOTOBOp: MOHATHE, HA3HAYCHUE, COCTAB PEKBU3HUTOB.
Oco0EHHOCTH COCTABIICHHS TEKCTa MPOTOKOJIA.

Oco0EHHOCTH COCTABIICHUS TEKCTA MPUKA3a.

PexBusutsl rep0, sMOemMa, TOBAapHBIM 3HAK (3HAK OOCITYKMBaHUSA), KO

(bOopMBI IOKYMEHTA.

47.

PexBu3uT HammeHOBaHUE opraHu3aly, HAHUMCHOBAHHC CTPYKTYPHOI'O

moapa3sacjiCHusA, HAHMCHOBAHHC JOJDKHOCTH JIMIIA.

48.
49.
50.
ol.
52,

PekBU3UT cripaBouHbIe JaHHBIE 00 OpraHU3aIUH.

PexBu3nT HanMeHOBaHKE BUJA JOKYMEHTA.

PexBu3nt nara noKyMeHTa.

PexBU3UT perucTpalmOHHbIN HOMEDP TOKYMEHTA.

PexBU3UT CChUIKA HAa PETUCTPALIMOHHBIA HOMEP M ATy IOCTYNHUBIIETO

JIOKYMEHTA.

53.
o4,
55.
56.
o7.
58.
99.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

PexBU3UT MeCTO cocTaByieHUs (M3/1aHMs) TOKYMEHTA.
PexBu3uT rpud orpaHUYECHHS 10CTYyNA K JOKYMEHTY.
PexBusut ampecar.

PexBusut rpud yTBep>KaeHUs JOKYMEHTA.

PexBU3UT 3ar0JIOBOK K TEKCTY.

PEeKBU3UT TEKCT JOKYMEHTA.

PexBU3UT OTMETKA O ITPUIIOKEHUHU.

PexBusut rpud corsacoBaHusi JOKYMEHTA.

PexBu3ut Bu3a.

PexBu3uT moanuchk.

PekBU3HUT 0TMETKA 00 3JIEKTPOHHOM MOUCH.
PexBusut neyars.

PexBU3UT 0TMETKa 00 UCTIOTHUTEIIE.

PexBU3UT OTMETKA O 3aBEPEHUMN KOTIUU.

PexBU3UT OTMETKA O MOCTYIUICHUU JOKYMEHTA.
PexBu3ut pesosronus.

PexBU3UT OTMETKA O KOHTPOJIE.

PexBu3UT OTMETKA O HaNpaBJICHUU JOKYMEHTA B JIEIIO.



